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NOJIOXKEHUE —
0 Mepax 10 HeJIOIMyIIeHHUIO COCTaBICHUS He()(bnunaﬂbﬁon ortréIHOCTH
¥ MCIIOJIb30BaHUS TOENBHbIX JOKYMEHTOB
B (heZIepabHOro rOCyJapCTBEHHOTO OFOKETHOIO HAyYHOTO YUIpPeXkKACHUS
«Hay4HbIl EHTp NCUXMYECKOTIO 30POBbS»

I. O0urHe moIOKEHH

1.Hacrosmee Ilonoxenue ompenenser TMOPSOOK AeHcTBUA pabOOTHHKOB

(enepasbHOTr0 rOCyapCTBEHHOIO OIOIKETHOIO Hay4dyHOro yupexaeHus «Haydneri meHTp
IICUXHUYECKOIO 310POBbsi» (Hanee—L{eHTp) NpH BO3HUKHOBEHHH COMHEHMH B IOMJIMHHOCTH
MIPEeICTaBICHHBIX JOKYMEHTOB.

2, TepMHHEL U OIIpeIeIICHHS

- TOKYMEHT — MaTepHaIbHBIM HOCUTENb C 3a)UKCUPOBAaHHOM Ha HeM B Jitoboi hopme
nHbOopManuel B BUIE TEKCTA, 3ByKO3AIKCH, H300pakeHNs U (W) UX COYeTaHUs, KOTOPEIH
UMeeT PEeKBU3UTEI, IIO3BOJIAIONIME €r0 HACHTH(GUIMPOBATh, U IpeqHa3Ha4ueH I Mepenadn
BO BPEMEHH U B IIPOCTPAHCTBE B LIEJSIX OOIIECTBEHHOTO UCIIONB30BAHUS U XPAHEHHUS;

- DNIEKTPOHHBIM JOKyMEHT — NOKYMEHTHpOBaHHas WH(OpMAIWs, NpeIcTaBIeHHAas
B 3JIEKTPOHHON (opMme, TO eCTh B BHIE, NPUTOAHOM JUJISI BOCHPUATHS UYEIIOBEKOM
C HCIOJB30BAaHHUEM DJIEKTPOHHBIX BBIYMCIMTENBHBIX MAIIMH, & TakkKe A Iepeladyu
110 HHPOPMALMOHHO-TeIeKOMMYHHUKAIlIMOHHBIM CEeTSM U1 00paboTku B MHQOPMAITHOHHBIX
CUCTEeMaXx;

-3K3eMIUIAP OKyMeHTa — oOpazel] THPaXHPOBAHHOTO JTOKYMEHTA, WICHTHYHBIHA
OpUTHHAIY;

- OTYETHOCTH — COBOKYITHOCTH KOJIHMYECTBEHHBIX M KAYECTBEHHBIX IOKa3aTesei,
XapaKTepU3YIOIIMX JAeATeNbHOCTh LIeHTpa 3a onpeeneH bl MepUo BpeMeHH .

3. OT4eTHOCTb COCTaBIsAeTCA [V MOMy4YeHHs OpraHaMu TOCYIapCTBEHHOM

BJIACTH, PYKOBOJICTBOM W (WMJM) Yy4YpeIuTelleM aKTyalbHBIX CBENCHHH O TEKyIIeM
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MOJIOKEHNH Ael] 1100 HH(MOPMAIMH 10 HTOTaM JesSTeIbHOCTH (OTAeIbHBIM HalpaBIeHUIM
IeATeIbHOCTH) Kak [[eHTpoM B LIeTTOM, TaK U CTPYKTYPHBIX IIOApa3IeIeHI.

4, Buasl oTY4ETHOCTH:

- TOCy[apCcTBEHHas, cOCTaBisieMas Ha OCHOBE YTBEPXKIECHHEIX B YCTaHOBICHHOM
nopsake YHU(QUITAPOBAHHEIX ()OPM U B COOTBETCTBUU C YTBEPKIEHHEIMA HOPMAaTHBHEIMH
npaBoBbIMU akTamu Pocculickoii Oenepanuu;

- BEJIOMCTBEHHAas, COCTaBlifieMas Ha OCHOBAaHWU TpeOOoBaHWII, IHCEM, 3alpOCOB
0 MpeACTaBICHAH HHPOPMALMM B CBS3M C OCYIIECTBICHHEM MMUHHCTEPCTBOM HAyKd
u BEIcIIero obpasosanus Poccutickoit @enepanuu QyHKIUH U IOTHOMOYUHN YYPEIUTENS,

- BHYTPEHHsI, pa3paboTanHas 1 yTeepxkaeHHas Llearpom.

3. OO0s3arelIbHEIMA PEKBU3UTAMK OTYETOB SBIISIOTCH: HAaUMEHOBAHHE OTYETa
(IoxyMeHTa), HAUMEHOBaHUE OPraHH3alUH, HAUMEHOBAHUE CTPYKTYPHOIO MOApa3ieICHI
(ecmu 5TO OTYET WM CIpaBKa O padoTe MOApa3feieHMs ), Jara, HOMEp [OKYMEHTa,
3aro/I0BOK I10 TEKCTY, MOAIMKCH OTBETCTBEHHOTO JIOJDKHOCTHOTO JTHIA, TPU( yTBEPKACHHS
(mpu HeOOXOMMUMOCTH) WU pesomonus (pelleHue) pykoBomurens Llentpa (HayansHHMKa
CTPYKTYPHOTO MOJpa3ieIeHHUs).

6. [Tox HeeWCTBUTENbHBIMU JOKYMEHTAMU CIEAYET IOHUMAT:

- TIOJTHOCTHIO H3TOTOBIIEHHBIE IO IENIbHBIE JOKYMEHTEI WK ITOIJIMHHBIE JOKYMEHTEI,
B KOTOphIE BHECEHBl HW3MEHEHMs IIyTeM IIOMYUCTOK, [IOIMCOK, HCIIPABICHUNM WK
YHHYTOXEHUS] YaCTH TEKCTa, BHECEHUS B HErO IOIOJHUTEIbHBIX JaHHBIX, IIPOCTABICHHS
OTTHCKA MOICJILHOTO LITaMIIa WY NI€YaTH U T.IL.;

- (QakTU4eCKH SBISIONIMECS IIOUIMHHBIMH, HO  COJIEpKalllie CBEICHMUS,
HE COOTBETCTBYIOLIWE JAeUCTBUTENBHOCTH. OHH COXpPaHSIOT BHEIIHWE NIPU3HAKU
H PEKBH3UTHl HAUICKAIIMX JOKYMEHTOB (M3TOTABJIMBAIOTCS Ha OQUIManIbHOM OnaHKe,
coZepar HAaUMEHOBaHWS [JODKHOCTEM W  (aMuiIMe JMn,  yIOJIHOMOYEHHBIX
WX TIOJAIMCKHIBATE), OJHAKO BHECEHHBIE B HErO CBeIeHHS (TeKCT, IHU(POBBIE NaHHEIE)
SBIAIOTCS CabCUPUIHUPOBAHHBIMU;

- BBIJAHHBIE C HapylIeHHWEM YCTaHOBJIEHHOIO MOpsAKa, TO €CTh B pe3yabTare
37I0yNOTpeOIeHUsT JTOMKHOCTHBIM JIMIIOM CIy/KeOHBIM IIOJOXKEHHEM WM COBEPIIECHUS

UM XallaTHBIX JIEHCTBUM IIPpHU BblAA4€ 3TOr0 JOKYMCHTA.
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II. JleiicTBHs paOOTHUKOB IIPH BOSHUKHOBEHUU COMHEHUH
B IIOIJIMHHOCTU IIPEICTABICHHBIX JOKYMEHTOB

T [Ipm mpoBepke MOKYMEHTOB HEOOXOIMMO YYWTHIBaTh, YTO ITOIIMHHOCTH
IpeCTaBIeHHBIX JOKYMEHTOB YCTaHABIMBAETCS IIyTeM IPOBEPKH PealbHOCTH
HMEIOIIMXCS B HMX IIOANUCEH JODKHOCTHBIX JIMI[ M COOTBETCTBHS COCTaBJICHMS
JIOKyMEHTOB JIaTaM OTPa)XeHWs B HUX Oolleparuii, nHpopManun, (akToB 1 T.1.

8. HocroBepHOCTh HHPOPMALUH, 3a(PUKCUPOBAHHOM B TOKYMEHTaX, IPOBEPSETCS
H3y4YeHHEM YKa3aHHBIX JJOKYMEHTOB M B3aHMOCBSI3aHHBIX ¢ HUMHU TOKYMEHTOB, 3aKOHHOCTD
OTPa)KEHHEIX B IOKYMEHTAaX OIepallil yCTaHABIUBASTCS IIyTEM MIPOBEPKH WX COOTBETCTBUS
3aKoHomaTenbCTBY Poccuiickoit Deneparuu.

9. [Tpy BO3HUKHOBEHUU COMHEHUH B MOMJIUHHOCTH JOKyMEHTa pab0THUK 00s3aH
He3aMeUTUTENHHO COOOIUTE 00 3TOM CBOEMY HEIOCPEICTBEHHOMY HAYaJIbHHUKY.

10. B cimy4ae BO3HUKHOBEHMS OOOCHOBAaHHBIX COMHEHHH B IOIJIMHHOCTH
IIPENCTABIECHHBIX JOKYMEHTOB M JIOCTOBEPHOCTH Ccojepialieiics B HUX WHGOOpPMAIUH
[{eHTp 00s3aH IPEeANPUHSTH MEPHI, HAllPaBICHHbIE HA YCTPaHeHHe BO3HUKIIIX COMHEHUN
W Ha TOIyYeHUE TOTOTHUTENBHEIX CBEJIeHH, B TOM YUCJIE HAIIPaBUTh COOTBETCTBYIOIIUM
3aIpoC JHILY, BEIZABIIEMY JOKYMEHT.

11. B cnydae ykazaHus B OTBETE Ha 3ampoc MHPOPMAIUU O TOM, YTO JTOKyMEHT
HE TIOATOTABIMBAJICS X He BBIJaBajcs JaubOO ero comepXaHWe HE COOTBETCTBYET
JIEACTBUTENBHOCTH, JUpeKTop LlenTpa npuHuMaeT pellieHrue 0 HapaBIeHUH COOOIIEHUS B
IIPaBOOXPaHHUTENBHEIE OPTaHEI 0 TPU3HAKAX COBEPIIEHHOTO MPAaBOHAPY IIIEHHS.

12. IlpencraBnenusie B LleHTp HeneHCTBUTENbHbIE HOKYMEHTHI U (MJIH)
UX KONWH He TOAJekaT BO3Bpary B CBA3HM C BEPOSTHOCTEIO WX BEIEMKH

MpaBOOXpPaHHUTECIBHBIMHA OpraHaMH.

CormnacoBadHo:
3aBeayIOLIHi IOpUINYECKUM OTIEIIOM &Z" ’/ Axynora E.B.
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